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1. Enter your proposal ID (VMS) in the Payment Unit layer and in the VMS Timber
Sale Table definition queries in the Timber Sale Map Page Layout Frame. Enter it in
the Payment Unit layer in the Locator Map Frame if you are using the Locator Map.
2. Zoom to Payment Unit layer in the Timber Sale Editing Map Frame and Timber
Sale Map Page Layout Frame
3. Enter your proposal ID in the VMS Timber Sale Table definition query
4. Zoom to 1:50,000, 1:100,000, or 1:200,000 in the Locator Map (data view)
5. Digitize your timber sale boundary line types to indicate paint colors used for all
boundary types.
- Use the Trace Tool or Copy and paste payment units into the Against State (Red)
where applicable by selecting the desired payment units, pressing Ctrl+C to copy
features, and then Ctrl+Alt+V to open the Paste Special
6. Digitize any Timber Sale Map Points, Lines or Polygons. Adjust symbology if
necessary.
7. Optional – In the Timber Sale Editing Map. Right click on Nearby Timber Sale,
hover your mouse over Selection and then click Make this the only selectable layer.
Using the Select tool, hold shift and click on the Nearby Sale Units you want on the
map. After they are selected, right click on Nearby Timber Sale, hover your mouse
over Selection and then click Make Layer from selected features. The new feature
will appear near the top of the Contents pane as Nearby Timber Sale selection.
Remove selection from the name and clear the selected features. Turn off the
original Nearby Timber Sale layer.
8. Optional – In the Timber Sale Editing Map. Right click on Retention Areas, hover
your mouse over Selection and then click Make this the only selectable layer. Using
the Select tool, hold shift and click on the Retention Areas you want on the map.
After they are selected, right click on Retention Areas, hover your mouse over
Selection and then click Make Layer from selected features. The new feature will
appear near the top of the Contents pane as Retention Areas selection. Remove
selection from the name and clear the selected features. Turn off the original
Retention Areas layer.
9. Zoom to 1:50,000, 1:100,000, or 1:200,000 in the Locator Map (data view) if
you are going to use it. If you are not using it, select it and drag it out of the Map
Layout or delete it.
10. Set your map scale in the Layout so all the unit numbers are visible with one of
the standard scales. You can also resize the Map Frame. If necessary, use an
alternative scale. Round the scale to the nearest 10. (Unchecking “Place label at a
fixed position within polygon” in the label properties may make missing PU
numbers appear.)
11. Add PVT labels – Add these in the Layout view with the Map Frame Activated
12. Add Trail symbols – Add these in the Layout view with the Map Frame Activated
13. Fill in Mapped by and Cruised by in the Header
14. Change Survey Grade and or Field Grade Corner to “Survey Corners” in table of
contents. If both are in the map, uncheck one of them in Legend in the Contents
Pane.
15. Optional – Add GPS Point
16. Optional – Edit the text for the Map Note if you have any sale specific
information and position it within the layout.
17. Optional – Convert Stand labels and DNR Road Labels to Graphics as needed to
fix overlapping with roads, retention, etc. See Manual.
18. Optional – Convert DNR Road Labels to Graphics in Locator Map if needed.
19. Check that the map scale bar reads 1 mile or 0.5 miles.
20. For Creating a Second Page: Click Catalog Pane (Under View Tab) – Layouts –
Right Click on “Timber Sale Map -Portrait” – Copy – Right Click on Layouts – Paste
– Right Click on New Map – Open. Make sure the new Map has a different name.
21. Paste the QR code into the map layout.
22. Export your updated map with the same file name as a PDF and as a JPEG.
Overwrite the first map you uploaded to the DNR FTP site with the new one that
has the QR code.  The JPEG map is uploaded to VMS.

A = Aspen
B = Paper Birch
C = Cedar
D = Treed Bog
E = Swamp Hardwoods
F = Spruce/Fir
G = Grass
H = Hemlock

J = Jack Pine
K = Rock
L = Lowland Brush
LM = Lowland Mix Forest
M = Maple, Beech, Birch
MC = Mixed Conifer
MD = Mixed Deciduous
N = Marsh

O = Oak
P = Lowland Poplar
Q = Mixed Swamp Conifer
R = Red Pine
S = Black Spruce
T = Tamarack

U = Upland Brush
UM = Upland Mix Forest
V = Bog or Marsh
W = White Pine
X = Non Stocked
Y = Sand
Z = Water

Cover Type Density
0 = Non Stocked
1 = Seedling Sapling Poor
2 = Seedling Sapling Medium
3 = Seedling Sapling Well
4 = Pole Timber Poor

5 = Pole Timber Medium
6 = Pole Timber Well
7 = Saw Timber Poor
8 = Saw Timber Medium
9 = Saw Timber Well
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